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About Stand-In
Arrangement If you are unable to perform your duties for any period of time in respect of the electrical

installation under your charge, you are required to seek EMA's approval for another LEW
(who has consented) to stand-in for you during such period.

Apply for LEW Stand-In
Arrangement

Reply to Stand-In Next Topic> Apply for LEW Stand-In Arrangement
Arrangement

Print Approval Letter

Exit
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About Stand-In Arrangement

Step 1: LEW logon to EMA Web and Sign In to ELISE with UserID and Password.
Apply for LEW Stand-In

Arrangement Step 2: Select "Stand-in Arrangement" on the top navigation menu.

Reply to Stand-In
Arrangement = o

Print Approval Letter

Exit

Home | Ceroulars & PubScatsons| ESE Hon

Stang-in Arangement

Step 3: Click "Create Stand-in Arrangement".

Flease create stand-in arranged

Create Siand-in EITan gEment

Step 4: Select the type of Stand-in Activity from the drop down box in the Activity field.

There are 3 choices:

A. Take charge of all installations: You may authorise one LEW to take charge of all
the installations under your charge.

B. For turn on installation: You may authorise a LEW to attend to the turn on of a
particular installation.

C. Take charge of installations by voltage levels: You may authorise more than one
LEWs to take charge of installations according to the voltage levels. A maximum
of 3 LEWSs are allowed. For example: one LEW to take charge of all installations
rated up to 1000 V, a second LEW to take charge of all the installations rated at
6.6 kV and 22 kV and a third LEW to take charge of installation rated at 66 kV.

Once the arrangement has been made, an email will be sent to the stand-in LEW to

inform him or her on the arrangement. At the same time, a stand-in record will be

created in the list. Click on the record to view the stand-in record. The status of the
stand-in arrangement will be changed from "In Process" to "Approved" or

"Disapproved" once it has been processed by the authorised EMA officer.

By Examples

Example 1: Take charge of all installations

Example 2: Turn on installation

Example 3: To authorise more than one LEWs to take charge of installations at different
voltage levels.
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Apply for LEW Stand-In Arrangement
Example 1: Take charge of all installations

Step 1: Select "Take charge of all installations".
® = Raguvred feld

1. Stand-In Activities
Activity®| Take charge of all installations !
Period® 0o /10,2005 =] (Fram) |09/10/2006 =] (ro)

Reasons® playse select an option
["Othars', plasss spaafy)

2. Stand-In LEW Assignment

You are currently in charge of the following numbers of installations:

Approved Load Mo, of Installations
Upte i, 7
6.6 kW and 22 kY [or 66KV with 22K cparaticns) o
66 kv a

Step 2: Enter the Period of stand-in, the Reason for stand-in and the required particulars.

Step 3: Scroll down the form page and enter the licence no. of the Authorized Stand-in
LEW. Make sure that the 'All installations' box is checked. If you wish to explicitly
assign a LEW to a specific installation, check on "Specific Installation" checkbox
and specify the licence no. of the LEW and the installation.

Step 4: Click on the declaration notes and then "Next".

Step 5: Verify and confirm on the details of the Stand-in Arrangement. Click "Confirm" to
submit the application.

Arrange for Licenced Electrical Worker Stand In

- =y
Flease confirm and submit your stand-in arrangement for further processing. (.':\.:...L.:.q..

&l the relevant parties will be informed through emails. Tao view a detailed

Flaase verify and amend the email address below if necessary. Step by Step Guide,
plesse click hars

Stand-In Information

ReazonMedical Leave

Arrangement for All Installations
The follewang LEW »all ba o charge of all the installations, unless otherwise stated s “Installation-Specific™ acrangement.

Worker Licence No.5L
Mame of LEWMAH

Email address

Confirm Reset Back

Step 6: Take note of the reference number generated for future reference. Click
"reference no.", if you wish to view the Stand-in Arrangement details.
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List of Stand In Arrangement

Sort By [Refarenca o =3

Reference Date Period Status

1.5TO3000203 26/05/2003 From 14/10/2003 to 16/10/2003 Approved

2.2T02000353 301272003 From DB8/DL/2004 to 08/01/2004 In Frooess

3.ST06000382 19/102006 Fram 2271072006 ta 22710/2006 In Procass

4. STOENOGAAY 15/1 072008 From 22/10/20046 to 2371072008 In Process

5.5T06000384 19/10/2006 From 24/10/2006 to 23/11/2006 In Frocess

63706000385 20/10/ 2006 Fram 24/11/2006 to 25/11/2006 In Process
Step 7: Click on the link to see arrangement details.

Stand In Arrangement Details

1. Arrangement Informaticn

Date of Application20/10/2008
Application Reference Mo . STOE0003E5
Application Statusin Frocess
Submitted By
LEW Licence Mo 31
Stand-In PeriodFrom 24/11/2006 to 25/11/2006
ReasonstMedical Leave
2. Stand-In Activities
5/No Activity Stand-In LEW Reply Status
1 Stand-in for all installaticns o1 Accapted by Stand-In LEW on 20/10/2006
| Done

By Examples

Example 1: Take charge of all installations

Example 2: Turn on installation

Example 3: To authorise more than one LEWs to take charge of installations at different

voltage levels.
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Example 2: Turn on installation

nload PDF

About Stand-In Arrangement

Step 1: Select "Turn on installation" as the activity.
Apply for LEW Stand-In

Arrangement = e
» Rgquired hgld.

Reply to Stand-In

Arrangement 1. Stand-In Activities
Print A I Lett Actiwity® | Turn on installation v
rin pproval Letter s
Period® 33/10/2006 5| ¢Fram) [23/10/2006 =l 1oy
Exit Reasons® plaase select an option [+

{'Cthers', pleass specify)

2. Stand-In LEW Assignment

1 will like to auwthorise the following LEW o carry oul the required activity for this specific installation.
Authorised LEW Licence No

Installation m

3. Declarations *

C I declare that the informaticn geven in this applicabon s trus and correct.

I I understand that my proposed stand-in arrangament 5 subjectad to consent of the LEW(s) whose namea(s) s/are
" shown above, and he has/they have full wnowledge of all the relevant hoensed alactncal installaban(s).

Maext Rasel Cancel
Step 2: Enter the Period of stand-in, the Reason for stand-in and the required particulars.

Step 3: Scroll down the form page and enter the licence no. of the Authorized Stand-in
LEW and the licence no. of the installation to turn on.

Step 4: Click on the declaration notes and then "Next".

Step 5: Verify and confirm on the details of the Stand-in Arrangement. Click "Confirm" to
submit the application.

Arrange for Licenced Electrical Worker Stand In

"_. HCA
Flease confirm and submit your stand-in arrangement for further processing. L
all the relevant parties will be informed throwgh emails. To view 3 detadled
Flease verify and amend the email address below if necessary, Step by Step Guide,

pleasa chek hars,

stand-In Infarmation

Stand-In PeriodFrom 231072006 To 23/10,/2006
ReasonMedicsl Leave

Activity Information

Worker Licence No.§1
Mame of LEWMAH
Email address

Activily Turn &6 installabisn
Installation Licence No.E
Installation Name

Confirm Reset Back

Step 6: Take note of the reference humber generated for future reference. Click
"reference no.", if you wish to view the Stand-in Arrangement details.
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List of Stand In Arrangement

Sort By: [Referance no [ o ]

Reference Date Period Status
1.5ToM000203 28/04/2003 From 14/10/2003 to 16/10/2003 Approved
2.2T02000353 31272003 From DB8/DL/2004 to 08/01/2004 In Frooess
3.ST06000382 19/102006 Fram 2271072006 ta 22710/2006 In Procass
4.5T0L000ASY 15/10/ 2008 From 22/10/2008 to 23/10/2008 In Erocess
5. 2TRE000304 191072005 From 2471072006 to 2371172006 In Frocess
6. STOG000385 2071052006 Fram 2471172006 ta 2571172006 In Procass

Step 7: Click on the link to see arrangement details.

Stand In Arrangement Details

1. Arrangement Informaticn

Date of Application20/10/2006
Application Reference Mo . STOE0003E5
Application Statusin Frocess
Submitted By
LEW Licence Mo 31
Stand-In PeriodFrom 24/11/2006 to 25/11/2006
ReasonstMedical Leave

. 2. 5tand-In Activitics
5/ No Activity Stand-In LEW Reply Status
1 Stand-in for all installaticns 1 Agcapted by Stand-In LEW on 2001072006

| pone

By Examples

Example 1: Take charge of all installations

Example 2: Turn on installation

Example 3: To authorise more than one LEWSs to take charge of installations at different

voltage levels.
Tu:up@
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load POF Example 3: To authorise more than one LEWSs to take charge of
installations at different voltage levels.

About Stand-In Arrangement

Step 1: Select "To take charge of installations by voltage levels"
Apply for LEW Stand-In

Arrangement
1. Stand-In Activities

Reply to Stand-In

Activity™| Take charge of installabions by voltage levels ¥
Arrangement

Period*® (331 0/2006 =] trrem) [23/10/2008 =l ren

Print Approval Letter Reazons®| Bloase select an option
["Cthers’, please specify)

Exit

2. Stand-In LEW Assignment

You are currently in charge of the following numbers of installations:

Approved Load Mo, of Installations
U to 1,000 WV 144

6.6 k' and 22 KV (or 66KV with 22k operations) 7

B a

I: Up to 1604 v installations

Authorised LEW Licence No®

[ 5.6 kv and 22 kv [or 85kv with 22k cperations) installations
Authorised LEW Licence Mo*

(You are allowed o make only 1 installation-specific arrangemant. )
[ specific Arrangament

Authorised LEW Licence Mo

Installation

3. Declarations *
|:| 1 declare that the information given mn this applicatson e true and correct.

1 understand that my proposed stand-in arrangement is subjected to consent of the LEW(s) whose name{s) is/ars
ihoan above, and he has'they have full knowledgs of all the relevant ioenged slsztncal inetallabanis),

Step 2: Enter the Period of stand-in, the Reason for stand-in and the required particulars.

Step 3: Scroll down the form page and enter the licence no. of the Authorized Stand-in
LEW for each voltage rating. Make sure that the checkbox beside each rating is
checked.

Step 4: Click on the declaration notes and then "Next".

Step 5: Verify and confirm on the details of the Stand-in Arrangement. Click "Confirm" to
submit the application.



Arrange for Licenced Electrical Worker Stand In

Flease confirm and submit your stand-in arrangement for further processing.
All the relevant parties will be informed through emails.
Flease verify and amend the email address below if necessary.

Stand-In Information

Stand-In PeriodFrom 23/10/2006 To 23/1072006
Reasonbedical Leave

arrangement for 6.6kV and 22kV Installations

The following LEW will be taldng charge of all the &.& kW and 220y (or 88k with 22k operations) installations, unless
atharwits statad in the “Installation-Specafic” srrangament,
LEW Licence No.5
Mame of LEWMAH

Email address

Arrangement for up bto 1000 ¥ Installations

Tha figllowing LEW will be taking charge of all the installations up to 100D W, unbess otherwise stated in “Ingtallation-Specific”
arrangement.
LEW Licemnce No. 31
Mame of LEWMA

Email address

Confirm || Reset | Back |

Step 6: Take note of the reference number generated for future reference. Click
"reference no.", if you wish to view the Stand-in Arrangement details.

Stand in Arrangement; [T Create | VISR | Reply il i Frint 1
List of Stand In Arrangement

Sort By: Raferanie Mo (% =3

Reference Date Period Status
15703000203 250092003 From 14/10/2003 to 16/10/2003 Approved
2.2T02000353 301272003 From DB8/DL/2004 to 08/01/2004 In Frooess
3.ST06000382 19/102006 Fram 2271072006 ta 22710/2006 In Procass
4. 5TOROONARY 15/1072008 From 22/10/2006 to 23/10/2006 In Process
5. 2TRE000304 191072005 From 24/10/2006 to 23/11/2006 In Frocess
6. STOG000385 2071052006 Fram 2471172006 ta 2571172006 In Procass

Step 7: Click on the link to see arrangement details.

Stand In Arrangement Details

1. Arrangement Information

Date of Application20/10/2008
Application Reference Mo . STOS0003ES
Application Statusin Frocess
Submitted By
LEW Licence Mo.51
Stand-In PeriodFrem 24/11/2006 to 25/11/2006
ReasonsMedical Leave

2. Stand-In Activities

5/No Activity Stand-In LEW Reply Status
i Stand-in for all installaticns o1 Ascepted by Stand-In LEW on 20/ 1042006

By Examples
Example 1: Take charge of all installations
Example 2: Turn on installation

Example 3: To authorise more than one LEWs to take charge of installations at different



voltage levels.
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About Stand-In Arrangement

Step 1: LEW logon to EMA Web and Sign In to ELISE with UserID and Password.
Apply for LEW Stand-In

Arrangement

Step 2: Select "Stand-in Arrangement" on the top navigation menu.
Reply to Stand-In

Arrangement Singapore Government

//.a-“;r' Integrty * Sercce » Excellence
ENERGY : Searc
Marker

fome | Chrculars & Publcatons| EMA Homepage

Print Approval Letter

Exit

Uy Frafie | Renewal] New inslalates Licence | Shing-n Amrungement | Suteusan | Fom # | Frotng | Uzgraang | Update mio | Lipaste Farmeoian

Step 3: Click "Reply To Stand-in Arrangement".

Apply For Stand-in Arrangement

Bf you are unable to pedfarm your dutes for any penod of tme @ respect of the elactncal nstallaticn undar yoaur charge, youw
are raquired (o seek EMA'S sppraval for ancther LEW (wha hag conssnded) 1o stand-in for you dunng such panod,

Flesze cramte stand-in arrangemeant and tharesfter inform your stand-in partnes fo grve his consand
Creale Siang-n Artangement

Flease click hare to view your stand-in arrangemant.
B v

Simnd.;n Arfanpement

Of yau agrae to stand-n far your partner, phease submit your cansent farm o EMA,
eply To Stasd-in Srrangemen

Upon approval, ploase print the stand-in srrangement sporoved letter for reference
# Pri) Suasd-in Arfingemen] Aparoval Lemss

Step 4: Select the "Reference No." of the arrangement to reply to.

Stand i Arrangement: [0 Craste 17 View O mepky 0| Print 3|
Reply to Stand In Arrangement

Reference Authorised by Date Stand-In Period Status

1.5T0S000382 913100 19/10/2006 ;ETJ%E””“W In Frocess
25105000383 913100 19fIYI006); S o Er e b In Frocess
3.5T06000384 813100 18/10/2006 ;;TJ;;;E”"“ i In Procass
£.STOE0003AE 213100 30/10/2006 ;?}Tuaz‘;ﬁg 2006 to In Process
5.ST0S000386 a13100 20/10/2006 ;E?J;;ﬂ;’mn? to In Frocess

Step 5: Stand-in LEW click "Accept"(if he accepts the arrangement) or "Reject" (if he
rejects the arrangement)



Stand in Arrangement: | Create I i View 1 T Rephy | Print 1
Reply to Stand In Arrangement

1. Arrangement Information

Date of Application20/10/2006
Application Reference No.5TOS000385
Applicatien Active Statusin Process
Submitted ByTan
LEW Licence No.%
Stand In PeriodFrarm 23/01/2007 te 23/01/2007
ReasonsMedical Leave

2, Stand In Activities

5/No  Activity Code Stand-In LEW Reply Status
1 Ztand-in for all iInstallations a1 Waiting for Reply from Stand In LEW

3. Acknowledgment

Do you agree to stand in for the following activites cwer the above-mentioned perod?
S5fNo  Activity Code Stand-In LEW Reply Status
1 Stand-in for all installations a1 Waiting for Regly from Stand In LEW

[ Accept | [ Reject | [ Cancel |

Once the Stand-In LEW has acknowledged the arrangement, an email will be sent
to the LEW authorised the stand-in to inform him or her on the stand-in LEW's
decision.

Top @
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About Stand-In Arrangement

Step 1: LEW logon to EMA Web and Sign In to ELISE with UserID and Password.
Apply for LEW Stand-In

Arrangement Step 2: Select "Stand-in Arrangement" on the top navigation menu.

Reply to Stand-In
Singapore Government
Arrangement - # :w-?-:.p

/’ ¢ Gerse * Excollence
ENERGY
MarkeT

tome | Cerculars & Publcatons| EMA Homepage
Wy Profie | Benewnl] New nsinlaten Licence | Siand-n Arrmagement | Sutssisson | Form 7| Prining | pgreang | Lpdate info | Upaabe Particsian

patnet Info | Fredbock | Search | Sdemap

Print Approval Letter

gt

Exit

Apply | Search for Warker | Download

Step 3: Select "View Stand-in Arrangement".

Apply For Stand-in Arrangement

serfarm your dubtes Foe any
“ I Lt

s approval fo

If you are unabie to
are raquired to s

Plasza craste stand-in arrangamart snd therasftar inform ye
Create Siang-in Arrangement
Flgase click hare to view your stands-in arrangemant.
i Ve Siandun Arrangement

i

rinar, phease submit your consent farm &

o

Upcn approval; please prnt the stand-in arran JEMENT ApJNWE letter for referencs

Prwl Stand-it Arrangemerd Aparoval Lets

Step 4: Once application for Stand-In is approved, you can proceed to print approval
letter.

Stand in Arrangemaent: | Create 1O view Reply 1 IPrint |

List of Stand In Arrangement

Sart By: [Roafarence o ] | Ga |

Reference Date Period Status
1.5T0A000203 29/05/2003 From 14/10/2003 to 16/10/2003 Approved
2.5T0Z2000353 3071212003 From DBARLIZ004 to 08 012002 In Process
3.ETOE000382 19710/2008 Fram 2271072006 t6 227102006 I Process
45706000283 191072008 From 22/1072006 to 22/10/2008 in Process
55706000384 19/10/2006 Fram 24/10/2006 to 23/11/2006 In Process
£.5TO&00038S 20/10/2006 From 24/11/2006 to 251172006 In Process

Step 5: Select "Print" tab.

Stand in Arrangement: Create View Reply o Print

Step 6: Select the "Reference No." of the arrangement to print the approval letter. The
approval letter will be posted once the stand-in arrangement has been approved
by EMA.

Stand in Arrangement: | Create 1 View 1 Faply 0 Primt
List of Stand In Arrangement
Reference Date Period Approval Date

1.3T0300030% 29/09/2003 14/10/2003 - 16/10/2003 01/ 102003

Step 7: Once the approval letter of the selected arrangement has been displayed, Click on
the Printer icon at the top left corner to print the approval letter.
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7 0

ENERGY
MARKET
AUTHORITY

Our Ref

Your , STO3100187

Ref '

Mr THNG 7 (Licence Mo 9 )

Dear Sir

RESPOMSIBILITY OF LEW FOR LICENSED ELECTRICAL INSTALLATIONS 25

We refer to your on-ling application (reference no.: STO3100187) dated
QE/03/2003 requesting for approval for the following stand-in arrangement?s.

WIF NG {Licence No.. 920000 to be responsible for all the
electrical instaliation{s) under your charge.

2 Wye are pleased to inform you that we have no objection to your
arrangement for the above-mentionad licenced electrical worker/s (LEW) to be
responsible for the respective electrical / supply installations under your charge ll

P DL B Pt T LT

The approval letter will be removed from the web at the end of the stand-in

period.
Top (&)
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